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	The Committee of the Mannum Golf Club has developed Workplace Bullying and Harassment policy and procedure which has been tabled for adoption at the Committee Meeting dated: Tuesday 19th June 2018
You are required to conduct a self-paced training module which provides an overview of the policy and the specifics of its implementation as described in the procedures document.

We encourage you to read the documents and complete the following questions and affirmations.  Once you have done this, please sign to say that you understand and agree with the policy and procedures.
Return your document/s to a member of the committee.
Thank you

	Question
	Answer

	1. Who would you refer a bullying and/or harassment concern to?
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	2. Name two ways to resolve an issue.
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	3. True or False – The informal Resolution Process is compulsory?
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	4. True or False – Both the complainant and the alleged bully have the right to be accompanied by a person of their choosing in discussions during a Formal Resolution Process.
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	5. A member of the Mannum Golf Club is found guilty of bullying against another member.  What is the most severe penalty that the member may face due to their bullying?
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	6. If you witness incidents of bullying are you obliged to report this in accordance with the policy?
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	Bullying and Harassment Checklist and Assessment

	Your Name in full:
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	Agreements:
	Yes or No
	Date

	I have read the Workplace Bullying and Harassment Policy and Procedures.
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	I understand and agree to both the Policy and Procedures for Workplace Bullying and Harassment.
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	I have read and understood Annex A of the Mannum Golf Club Workplace Bullying and Harassment Procedures.
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	I have read the “Guide for Preventing and Responding to Workplace Bullying” Dated May 2016.
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	Your signature:
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	Committee Member’s signature: 
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